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Dear Community Partner:

Thank you for being a co-educator to our students service-learning class. We hope this will be the beginning of, or the continuation of an on-going, meaningful relationship.

You may have had interns/field work placements, or volunteers at your organization.  Service-Learning is part of our requirements to complete a course at Dominican University of California.  In order to become more familiar with Service-Learning, we invite you to visit our web site at:  http://dominican.edu/academics/service.html
What is Service-Learning?: Service-learning is a teaching and learning strategy that integrates meaningful service, addressing community-identified issues and interests with instruction and reflection to enrich the learning experience, teach civic responsibility, and strengthen communities. Service-Learning embraces the principles of reciprocity between all parties–– the community partners are co-educators, faculty and students are engaged citizens, and the academy becomes an active member of the local and global community.
You as Co-Educator: 
· Students should recognize that their learning is also occurring outside the classroom, that you are co-educators in this process, and that they are accountable to you as they are to their professor.  Please do take the time to educate them as to the mission of your organization, deepening their understanding of root causes and larger societal issues.
· Please let the faculty member know of any issues you are encountering, especially if a student is not fulfilling their commitment to your organization (i.e. is MIA).

· In many courses, your evaluation of student participation with your organization will be factored into the student’s final grade. You will receive a final evaluation form from the student (hopefully with their self-evaluation), please do take the time to fill this out and return it to the student or instructor. Please delegate this role to whoever you think is appropriate if you did not directly supervise the student or have the most contact w/him/her over the course of the semester.
Our Requirements for Our Students: 

· A learning agreement that they fill out and you review and sign by [insert date] (see attached).
· Your evaluation of their performance at your site by [insert date] (see attached). 
· Complete various reflection exercises, as assigned, including research activities, which will bring together the service experience and course outcomes. 
· Present results of their project to the rest of the class in an oral presentation and/or a written final paper on [insert date]. 
· [Faculty please insert any other information specific to this course]
Community Partner Forms and Handbook:

http://dominican.edu/academics/service/forms/communitypartners.html
We are looking forward to working with you.  Please do not hesitate to contact me if you have any questions or concerns.  
Sincerely,

[Insert your name/contact information here]
