PREFACE

All students, faculty, adjunct faculty, visiting faculty, and researchers, should pay close attention
to the sections listed below this paragraph. These sections are most relevant to faculty when
preparing course materials, for placing copyrighted materials on reserve, for distribution to
students in traditional and electronic format (e, g., Blackboard).
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Faculty attention is specifically drawn to the three (3) appendices at the end of the Copyright
Policy: 1) Appendix I The TEACH Act; 2) Appendix II Copyright Guidelines for Blackboard
Use; 3) Appendix 3 General Permission Letter — Model.
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(1) the purpose and character of the use, including whether such use is of a commercial nature or
is for nonprofit educational purposes;

(2) the nature of the copyrighted work;

(3) the amount and substantiality of the portion used in relation to the copyrighted work as a
whole; and

(4) the effect of the use upon the potential market for or value of the copyrighted work.
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